
Item No. PRICE LIST a TITLES (Products with item no. ending in a) Please print. Quantity 

Total quantity of Price List a items = ______________________
Multiply total quantity _________ x price per item _________ to get your total cost for Price List a items �

Item No. PRICE LIST b TITLES (Products with item no. ending in b) Please print. Quantity 

Total quantity of Price List b items = ______________________
Multiply total quantity _________ x price per item _________ to get your total cost for Price List b items �

Item No. PRICE LIST c TITLES (Products with item no. ending in c) Please print. Quantity 

Total quantity of Price List c items = ______________________
Multiply total quantity _________ x price per item _________ to get your total cost for Price List c items �

Subtotal this page �

Price List a
Personalized covers?
(Products can be personalized 
unless otherwise noted in 
product descriptions.)

� Yes � No
� Front � Back � Both
Questions? 
See our Web site’s “Services” page.

WHAT’S NEW? Find out fast! Write your e-mail 
address at left to be among the first to hear about our newest publications.

If you need more room to write
in the items you want, please
attach a separate sheet of paper
listing the item number, title,
and quantity of the items you
wish to order.

GSA ORDER FORMGSA ORDER FORM

Price List b
Personalized covers?
(Products can be personalized 
unless otherwise noted in 
product descriptions.)

� Yes � No
� Front � Back � Both
Questions? 
See our Web site’s “Services” page.

1. Order ONLINE at
http://pcaamerica.channing-bete.com.
• Fast, easy, secure! 
• Order day or night.
• No credit card required. 
• We do the math.

2. PHONE 
1-800-835-2671,
Monday through Friday, 8-8 Eastern.
When ordering by phone, please
have product name, quantity, and
item number ready.

3. MAIL this order form or your
purchase order to:
Channing Bete Company
PCA America Fulfillment Center
One Community Place
South Deerfield, MA  01373-0200

4. FAX your order to 
1-800-499-6464,
24 hours a day, 
7 days a week. 
(Please use black or blue
ink on faxed orders.)

5. E-MAIL your order to
PCAAmerica@channing-bete.com.

FIVE EASY WAYS TO ORDER

Please note: Envelope totes; hard-shell totes; and products whose
item numbers are followed by a, b, c, g,,h, k, or q may 
be purchased under Channing Bete Company, Inc., GSA contract
#GS-14F-8879B.

Write from the Heart® stationery kits and products whose item 
numbers are followed by f, p or r may be purchased under
Channing Bete Company, Inc., GSA contract #GS-02F-1417H.

NOTE: When using a purchase order, please 
separate non-GSA-contract-eligible items, items 
eligible under Channing Bete Company, Inc., 
GSA contract #GS-14F-8879B, and items eligible 
under Channing Bete Company, Inc., contract 
#GS-02F-1417H.

Channing Bete Company, Inc., GSA contract #GS-14F-8879B

Channing Bete Company, Inc., GSA contract #GS-14F-8879B

To help us serve you better, please include your customer number and key code (if available) with every order.

C O M P A N Y

Channin PCA America
Fulfillment Center
One Community Place
South Deerfield, MA  01373-0200

1-800-835-2671
http://pcaamerica.channing-bete.com

®

Channing Bete Company, Inc., GSA contract #GS-14F-8879B

Use the letter following each 
item number to determine 
the appropriate price list 
for the item you’re ordering. 
Products that do not have 
a letter following their item 
number are priced separately.

KEY CODE ____________________ CUSTOMER NO. ________________________________ (IF AVAILABLE)     DATE_____________________

NAME_________________________________________________________________________________________________________________

TITLE / DEPARTMENT ______________________________________________ORGANIZATION ________________________________________

ORG. STREET AND P.O. BOX ______________________________________________________________________________________________

CITY / STATE / ZIP_______________________________________________________________________________________________________

AREA CODE AND PHONE NO. ________________________________________________________FAX _________________________________

E-MAIL ADDRESS (USE BOTH LINES IF NECESSARY) PLEASE PRINT CLEARLY.

__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

PURCHASE ORDER NO. (IF APPLICABLE) ___________________________________________________________________________________
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Subtotal from previous page �
CONTINUED FROM PREVIOUS PAGE

Channing Bete Company, Inc., GSA contract #GS-14F-8879B

Channing Bete Company, Inc., GSA contract #GS-02F-1417H

=

=

=

=

=

= 

Non-GSA-contract-eligible items subtotal

If enclosing a check, deduct 1%*

Non-GSA-contract-eligible items subtotal

Shipping & Handling (from worksheet at left)

[3] Non-GSA-contract-eligible items total

Grand Total [1] + [2] + [3]

Channing Bete Company, Inc., GSA contract #GS-02F-1417H items subtotal

If enclosing a check, deduct 1%

[2] Channing Bete Company, Inc., GSA contract #GS-02F-1417H items total 

–

+

Send no money now. We’ll bill you later, or charge your purchase to your credit card, or enclose a check with
your order and deduct 1%! (Check one.)
� I have enclosed a check (less 1% discount).
� Bill my organization (Terms: Net 30 days; 1%, 10 days). 

Credit card:
� SmartPay™  � I.M.P.A.C.® � VISA  � MasterCard  � American Express 

Account #______________________________________  Expiration Date __________

Signature ___________________________________________________________ Pa
ym
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Non-GSA-contract-eligible
Item No. OTHER PRODUCTS (Name of product) Quantity x Price each

x

x

x

x

x

x

–

Channing Bete Company, Inc., GSA contract #GS-14F-8879B items subtotal

If enclosing a check, deduct 1%

[1] Channing Bete Company, Inc., GSA contract #GS-14F-8879B items total 

–

Payment address: Channing Bete Company, Inc.
P.O. Box 84-5897 • Boston, MA 02284-5897
Registered with CCR. DUNS #001120278.

Item No. PRICE LIST k TITLES (Products with item no. ending in k) Please print. Quantity 

Total quantity of Price List k items = ____________
Multiply total quantity _________ x price per item _________ to get your total cost for Price List k items �

Item No. PRICE LIST f TITLES (Products with item no. ending in f) Please print. Quantity 

Total quantity of Price List f items = ____________
Multiply total quantity _________ x price per item _________ to get your total cost for Price List f items �

Shipping & Handling 
GSA-contract-eligible items:
Orders are shipped FOB Destination to all 50 U.S. states, Puerto Rico, Guam, the Virgin Islands, and
worldwide to APO, FPO ZIP codes.

Additional actual shipping charges will be added for all other destinations, express delivery, or
special services. Please call 1-800-835-2671 for quote.

Non-GSA-contract-eligible items only:
1. Orders under $3,000:

Continental U.S.: 
Multiply “Non-GSA-contract-eligible items subtotal” at right x .08 ($8.50 minimum) _________
Non-continental U.S. (Puerto Rico, Hawaii, Alaska, and U.S. Territories): 
Multiply “Non-GSA-contract-eligible items subtotal” at right x .15 ($10.50 minimum) _________

2. Orders $3,000 and over:
Shipping charges will be added to your invoice. Call 1-800-835-2671 for quote if desired.

3. For all Canadian and international orders: 
Actual shipping & handling charges will be added to your order. For quote: 
• E-mail custsvcs@channing-bete.com 
• Call 1-800-835-2671 or 1-413-665-7611

MONEY-BACK 
GUARANTEE

We’re not satisfied unless you’re delighted! 
If our materials are not everything 
you expect, you may return them 
within 30 days for a full refund.

Thank you for your order!

*Please note: 1% discount does not apply to credit card orders.

Quantity Discounts
The more you order, the less you pay per copy!
Simply total up the number of items you order from one price list, then find the price per copy based on
that total. Prices apply no matter how many different titles you combine.

Fast Service!
Most orders shipped within one business day. Please allow additional time for personalized orders.
Call for information about guaranteed express delivery.

Be the first to know!
To receive up-to-the-minute product announcements, please provide your e-mail address when ordering.

Prices effective February 1, 2007, subject to change without notice.


